APPLICANTION FOR LEAVE OR FOR EXTENSION OF LEAVE

01.- Name of applicant
02, Post held
03. Department, Offce & Section

04. Pay

03. House rentand other compensatory
allowances drawn in the present post

‘06. Nature leave, period and date

07. Sundays and Holidays, if any proposed to
be prefixed/suffixed to leave

08. Ground on which leave is applied for

09. Date of retrun from last leave and the nature ;
and peiod of that leave

. 10. | Propose/do not proposed to avail myself of leave traval conession for the block years
during the ensuling leave.

11.  Address during leave period.

Signature of Applicant (with date)

12. Remarks and/or recommendation of the Controlling officer.

Signature (with date) Designation

CERTIFICATE REGARDING ADMISSIBLITY OF LEAVE

13. Certified that Earned Leave/Commuted Leave for.............. days from............... 0. . osnvsnas
is admissible underRule ....................... of the Central Civil Services (Leave) Rules, 1972.

Signature (with date) Designation

14.  Orders of the authority competent to grant leave.

Signature (with date) Designation

. Ifthe applivant is drawing any compensatory allowance, it should also be indicated in the order whether

on the expiry of leave, the Government sevant is likely to return to the same post or to another post carrying
similar allowance.
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