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APPLICATION FOR SEEKING APPROVAL/SANCTION FOR ADVANCE TO AVAIL
LEAVE TRAVEL CONCESSION

T¥/Name

9 / Designation

STITT / 94917 / Section/Division

IEHT A / Present Pay

O IwIN(-

AT B ATA URH &M BT A9/ Date

of Commencement of Onward Jo urney

6. | uRYg @ a1 ¥ wlawe fary/Date of | -

entry into Council’s Service

7. [ ¥ s fore ot/ gt S |
Bl (@& T8 TR wWe af/efew
IR /ARG &2F Es 9¥ /9Ra geie
® W9 ¥ T8 TR @ q9)/The block
year for which the Advance/Permission is
required (Whether H.T. Block Year/All
India/Bharat Darshan Block Year/H.T.
Block year in lieu of Bharat Darshan)

8. |9 Rugd wWd/wd T uRaN /%
URIR & U &7/ Whether the
concession is for  Self/fSelf &
Family/Family only

90 |URIR & W @ a1y  wred
&7/ Details of Family members which
Age

E
&

10. | T SR URIR—¥G%d ATord] anre
i e W ogf v § e
87 / Whether the above family members
are wholly dependent on the applicant as
on date

1. | fawell Rara @ af / The block year in

which last concession availed




12.

T @7 X /Name of the: place to be
visited .

13.

WH 9l W P Moo Idd |

¥Y /Nearest Railway Station to the
place to be visited

14.

T8 TR P AW 0T (& |aT gRaar ¥ |

g td uifE & @99 TE TR
fRgrgg & fo) /Name of the Home

Town as declared and entered in Service
Book (For Home Town concession only)

15,

SOl FOTIH 3T &7 3NN aT9aT A1 BT | -

=8 T /Class by which proposed to
travel both onward and return journeys.

16.

B W oTawas AW WRT/ Whether
permission required or Advance, If so,
the amount of advance required.

7w / Date :

B<I&N / Signature




FORM OF APPLICATION FOR ENCASHMENT OF EARNED LEAVE WHILE AVAILING LEAVE TRAVEL CONCESSION

CONTACT NO.:

1. Namein full
2. Designation / HRMS Number

] ] [
VHIL WIS WUIRIHE

(O]

4, Date of appointment
5. (a) LTC Block proposed to be availed (also
state whether Hometown or All India)

(b) Place of Visit (on LTC)

(¢) Whether LTC advance is applied for

(d) Mode of Travel
(e) If LTC advance is not applied for, whether
intimation with regard to availing LTC is

sent to A.Q.Claims. (Copy to be enclosed)

(f) Whether to & fro tickets are booked
(If yes, copy to be enclosed)

6. Leave applied for (5) above
{Copy of application/SR-1 to be enclosed)

7. (a) Leave encashment claimed/applied for

8. (b) Leave at credit on the date of application
(HRMS statement to be enclosed)

(b) Whether applying for the 1*' time
(c) No. of occasions on which availed earlier

9. In case, wife/husband is a Govt. Servant,
whether Joint Declaration is submitted.

10. Pay & Scale of Pay on the date of application

ENCL: As above.

Recommendations of the Controlling Officer : Leave applied for by the official as at (6)above has been sanctioned in

HRMS. Leave encashment is recommended please,

¥

: YES / NO
(If yes, copy of applicationn to be enclosed) :

: By RAIL / S.T. BUS / PLANE / SHIP

D E/L: Days, HPL:

. YES / NO. (

: YES / NO.

1 YES / NO (Copy enclosed / Not enclosed)

: 10 days Earned Leave.

Days.

time)

. YES / NO / Not Applicable.

( : )

Signature of the Applicant

Signature & Seal of the Controlling Officer



