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ol ICAR-Indian Institute of Soybean Research

ICAR
(ISO 9001:2015 Certified Organization)
EEATE, 81 452001 (A.9.), R
Khandwa Road, Indore 452 001 (M.P.) India
File no.: I (21)/2005-06/Adm. Date: 20 February, 2023
To,

1. All Directors of ICAR Institute /National Bureaus/Project Directorates/NRCs
2. Institute website

Sub: Filling up the post of Personal Assistant on Deputation / Permanent Absorption basis at
ICAR-IISR, Indore-reg.

Sir,

It is proposed to fill the post of Personal Assistant on deputation / Permanent Absorption basis at
ICAR-IISR, Indore. The particulars of the posts eligibility are given below:

S.No. | Particular | No.of Pay Level (Pay Bands & | Eligibility
of post posts Grade Pay)

i Personal | 01(UR) | Pay Level-6 in the pay matrix | By deputation of Steno Gr.III working
Assistant (PB-2 Rs.9300-34800 +GP | in other ICAR Institutes on regular
Rs.4200/- pre-revised) basis; or with ten years regular service

in the Steno Gr.III (PB-1 Rs.5200-20200
with Grade Pay of Rs.2400/-) or
equivalent.. The maximum age limit for
appoinment by deputation shall not be
exceeding 56 years as on the closing
date of receipt of applications.

It is requested that the above vacancy may please be circulated amongst the eligible employees of
your Institute and regional stations and necessary particulars of such candidates who are willing to apply
for the post and can be immediately relieved, if selected, may be forwarded in the proforma given
overleaf along with the following records: -

i.  Xerox copies of APARs for the last five years duly attested.
ii.  Certificate to the effect that no disciplinary proceedings are pending/contemplated against the
official.

The last date of receipt of application is 10 April 2023. Incomplete and those received after prescribe
date or without APARSs and certificates as desired above will not be entertained.
This issue with the approval of the Director, ICAR-IISR-Indore.

Yours faithfully,
Encl: As above. k)
v
ma

(Saurabh Meena)
Sr. Administrative Office




ICAR-Indian Institute of Soyabean Research,
Khandwa Road, Indore -452001

PROFORMA
Application for the post of Personal Assistant to ICAR-IISR. Indore for the post filled on deputation
/Permanent Absorption basis

1) Name of the candidate (in Block letters)

2) Name of the Institute where the candidate
is working now

3) Postal address
4)  EmailID

5) Mobile no.

6) Date of Appointment as Steno Gr.III
At ICAR Hgqrs/Institute

7) . Date of birth

8) Educational qualifications giving details
of examinations passed from matriculation
onwards

9) Details of Technical/Other qualifications

10) Whether belongs to SC/ST/OBC. If so,
indicate the same

11) Service details
Brief particulars of the service including the present post

Name of the Post held Scale of pay Period Nature of
Institute From To duties
performed

12) Date of appointment to the present post

with scale of pay ;

I do hereby declare and certify that the information furnished above are correct and true to the
best of my knowledge and belief.

Signature of the Candidate
Certificate to be furnished by Head of Department/Office.

Certified that the information furnished by the candidate has been verified from the Office/
Service records and found correct.

Place

Date Signature with stamp
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